
 

VILLAGE PLAN COMMISSION STAFF REPORT 

 
REPORT TO:  President Burt McIntyre and Village Plan Commission                

          
REPORT FROM: Dave Wiese, Executive Director of Community Development 
 
AGENDA ITEM: Review and take action on the sign plan for Community First Credit Union, 2949 Riverview 

Drive, VH-485-1. 
 

ACTION REQUESTED: Approval of the Site Plan   
 

POLICY ISSUE 
Is the design and site layout of the proposed sign package consistent with the trend of development in the 
neighborhood and with the desires of the Village for development along the Riverview Drive corridor? 

RECOMMENDED ACTION BY PLAN COMMISSION 
The Plan Commission should review the applicant’s submittal and approve the sign plan if it is acceptable.   
 
POLICY ALTERNATIVE(S) 
The Plan Commission could take the following action: 

 Approve the request. 
 Approve the request with additional conditions. 
 Deny the request. 
 Table the request until a later meeting date. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BASIC INFORMATION  ADJACENT LAND/ZONING MATRIX 
Project 
Name 

 Community First Credit                      LAND USE ZONING 

Applicant  Kelli Lax  North  Residential, vacant B-1  

Phone  920-676-7757  South  Legends B-1  
Consultant/ 
Engineer 

 
 

Mau & Associates  East  Residential R-2  
  West  Professional Office I-6 Ind. Park 

Corp 
Headquarters 

 
 Parcel Size  2.93 Acres   

Existing 
Zoning 

 B-1 Business     

Proposed  
Zoning 

 B-1 Business     

Land Map 
Designation 

 
 

Village Center  

 

Meeting Date: November 21, 2011 
Agenda Item:  11 

 

Mission Statement 
Provide quality services in a modern, 
courteous and cost-efficient manner. 

 



 

 
BACKGROUND   
The subject property is located on Riverview Drive north of Legends restaurant. The property is currently vacant.  
The applicant is requesting approval for the sign plan submitted.  The signs are for the 5,600-square-foot office 
building (with drive up canopy.)  The property is currently zoned B-1 Business.  The principal structure is located 
just north of Legends restaurant.  The building is an all-brick building with an asphalt shingle roof.  The majority of 
parking is located in the front of the building as it faces Riverview Drive.  There will be two entrances – one onto 
Riverview Drive and the other on Riverdale Avenue.  The property will be landscaped with a mixture of trees and 
shrubs.  The bio-filter will be planted with additional plants according to stormwater plan specifications.  The 
overall site will have approximately 49.14% of green space.  
 
Plan Commission review is required per the Zoning Ordinance which requires the following: 

 
“No building or any improvement shall be erected, placed, or altered on any building site in the B-1 Business  
zoning district until the plans for such building or improvement, including the site plan, landscape plan, 
building plan and specifications, have been submitted for review to the village plan commission. The village 
plan commission shall approve, conditionally approve or disapprove such plans with respect to conformity 
with this section and other applicable codes and ordinances of the village and with respect to harmony of 
external design and land use as it affects property within and adjacent to the B-1 Business zoning district. 
Failure on the part of the village plan commission to act within 60 days of submission shall constitute approval 
of such plans.” 

 

EXECUTIVE ANALYSIS 

1. Zoning  The property is zoned B-1 business.  The proposed use would be permitted in the B-1 zoning 
district.   

2. Setbacks   The minimum setbacks are: 35 foot front, 10 foot side and 15 foot rear.  The proposed site plan 
is in compliance.       

3. Parking  Required parking has been met.  The zoning ordinance requires 21 stalls.   They have provided 31 
parking stalls.   

4. Floodplain, Shoreland Zoning & Stormwater Management  Stormwater management will need to be 
provided on site and approved by the Village of Howard Engineering Department.   

5. Land Division N/A   
6. Lighting  A detailed lighting plan has been submitted.  Photometrics indicate approximately 0 at the lot 

lines.  The light fixtures are proposed as 90 degree cutoff fixtures.    
7. Fire Protection This property is currently served by the municipal water system and is located 

approximately 2.5 from the nearest fire station. 
Signage   The proposed sign plan is attached for review.  Proposed total square footage is 221 square feet 
broken down as follows: 186 square feet (61.9 square feet per side) for the monument sign, 30 square feet 

(7.5 square feet per side) for the four directional signs, and 5 square feet for the ATM sign.      
8. Garbage/Recycling  The proposed garbage/recycling area is to be located at the end of the northeast 

parking lot.  It will be need to be screened with materials that match the principal structure (brick.)   
 

CODE REQUIRED CONDITIONS 

1. Except as specifically allowed in Division 4 of Article VI of this chapter, exempt signs, and except as 
specifically allowed in Subsection (2) of this section, only monument signs and signs mounted on a building 
or building appurtenance are permitted in the business (B-1) zoning district.  

2. The total area of all signs on a lot shall not exceed 300 square feet. 

3. No more than one monument sign shall be permitted on a lot. 

4. Sidewalks and pedestrian walkways shall be provided in all developments as an integral part of an overall 
circulation and transportation network. Public sidewalk needs to be installed on Riverdale Drive and 
Riverview Drive with a designated link to the front entrance at the developer’s expense.     

 
 



 

 
STAFF RECOMMENDED CONDITIONS 

1. Staff would recommend the proposed free-standing sign that is shown be a single monument sign.  As 
noted above in the code required conditions, only one monument sign shall be permitted on a lot.    

 
ATTACHMENTS  

I Plat map of property  
II Sign plan  
  
 
COPIES EMAILED TO 
Chris Linskens-Mau & Associates 



 

 
ATTACHMENT   I 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



 



 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 



 

 

 

 

 



 

 

 

 



 

 

 


