RECD FEB 07 2011

SPECIAL EVENT PERMIT 6 - l\

Leisure Services Department
2456 Glendale Avenue, Green Bay, WI 54313 = (920) 434-4640 » www.villageofhoward.com

T

Responsible Party’s Name: l'\u_.i..\_p ?ﬁ&%&dﬂ\}-@;}'?‘ DOB: .3‘ -7 (-

Type of Event/Name of Event: Q[I L0~ 4_,%_:] Private Event[ ] Open to Public [}
Organization Name §f any): HDLOU" d Soomice (.)ﬂ 11(.3,01 YO(.J +h SC}( L2 Date of Rengal: 3} J\\f R RoinDie:

126G
Tvent Time: from 590 am /@to Lm‘n /@ # of Participants/Spectatots Expected: Wnﬁd—?‘l N &5

Total Rental Time: from_"02 _am /o l am / ¢md  (includes setup and cleanup time)

Contact Email Admess:éj@%exf @ Nedrs. Oc, Conn Primary Phone: (180) 43¢ -S¢ 29
Addeesss D767 Flendly, Circle Ciy/State: _(oarorn Boy Zip Code: SH3/ 3
Rental Location: Akza No b?;’ Field Numbers/Lettets EQI | 4 2 ond Hose "-"ﬂ-d
or  Spo G0 %Fmﬁ 5
RENTAL INFORMATION - check alt that apply
Ball Diamonds, Lighted Office Use Only
£ 2 hout reserved practice $10/day .
0 Game/tourmament, M-F 4-10 pm $50/field/day Total Athletic Field Fee
0 Game/tournarnent, Sa-Su 8 arn - 10:30 pre*  $100/field/day Total Concession Pee $
Ball Diamonds, Unlighted Total Other Fees §
O 2 hout reserved practice $5/day Secutity Deposit §
O Game/toutnament, M-F 4-10 pm $30/fleld/day
0 Game/toutnament, Sa-Su 8 am - sunset $50/field/day
Soccer Hields Grand Total Due §
O 2 hour reserved practice $5/day
u] (G:}ameﬁ tournament, ls\i—lg 4 8pm - sunset ggg j geigﬁ gay RENTAL DETAILS
o ame/tournament, 5a-5u 8 am - sunset e/ aay Will alcoholic beverages be served? [ ] Yes [X]No
Concession Stand Will alcoholic beverages be sold? [ 1¥es [x}No
0 Akzo Nobel, M-F $50/day Ifyes, a permit is reguived from Village Hall
o Akzo Nobel, $a-Su $100/ day Will there be amplified music? [ 1¥es I'&INo
o0 Howard Memosial, M-F $50/day {ive band, dj, steceo syster, etc,)
0 Howard Memorial, Sa-Su $100/day Ifyes, it cannot be heard by nsighbars {dirrapiive). O%IO
o Spring Green, M-F $50/day Will there bt-i tents and/ ot canopies:r" _ [>]Yes [ IMNo J_J_w s,
0  Soting Green. S2.Su $100/da May requiire inspaction. Seo rental poficies & procedures,
Py - ; ¥ Will you use a gill, fiyer, booyah  [%] Yes [ ]No
0 Security Deposit $25 kettle or other cookmé:‘mhty?
a Qthet If yes, what type? Mé Nestos
Will the exterior electticity be used? [w]Yes | ]No
*Diamonds lights off by 10:15 pm at Akzo Nobel Spotts Complex, by midnight Reguires additional arvangensents. Contuct Village Hall
at Howard Memovial Park. Will exteriot watet be used? ]Yes [ INo
Reguires additional arrangements. Contact Village Hall -
REQUEST FOR SPECIAL ARRANGEMENTS & SETUP
Plocss oo re ciption
As the official user or authorized designee of the above group, I hereby agree to accept the responsibility for the observance of all ordinances, regulations and
policics established by the Village of Howard governing the use of all parks and recreational fadlities. I furthermore accept full responsibility for nny damages
or excessive cleanup expenses that may be incarred as a result of the use of the above shelter or facility by myself or by those that I zepresent. I have received a
copy of the Village of Howard rental policies and procedures and agree to abide by all the regulations and policies set forth for the use of the building and/or
srounds. This rental form and the corresponding rules must be in my possession during the rental period.
)
Signatare: W Date: - a - ) !
Revised 3/12/2010
Office Use Only
Key # Issued:

Date Key Issued: Date Key Retuened:
Date Fees Paid:




HOWARD « SUAHIEO

UNITED |

2011 Howard Suamico United

2" Annual SOCCERFEST

Celebrating our 30th year as
Howard-Suamico's recreational soccer program!

Wednesday July 20" and Thursday July 21

5:30-8:00 pm

(rain dates: Monday July 25th & Tuesday July 26th)

This will be our last night of games and an end-of-the-year party!
Game Times: 5:45 and 6:30
Bouncers, Dunk Tank, Concessions, Games, Prizes, Face-Painting!
Trophies and Team photos will also be handed out, so don’t miss if!

About us:

Howard Suamico United (Howard Suamico Youth Soccer Association) is dedicated to
providing an opportunity for all children in our community to play and enjoy recreational
soccer,

Our program is uniquely designed to accommodate both new and returning players in
all age divisions regardless of skill level or prior knowledge of the game. We strive to
offer a fun environment to learn and play the world's most popular sport.

HS United offers the most comprehensive youth soccer program in the area, featuring:

Leagues for children ages 4-19

May through July season

Free Clinic with UWGB Players and Coaches

Free Season Passes to all UWGBE Division 1 Men's

and Women's home soccer games

Parent-Coaches receive age specific training from professional coaches
Locally operated

Youth referees from within the area



Village of Howard (VOH) Rental Policies and Procedures

After-Hours Staff Contact: If, during your rental period, you have a maintenance issue that must be addressed immediately,
piease call in the following order: (920) 434-9630, (920) 819-6719, (920) 434-8557, (920) 819-6720. If your rental is at
Meadowbrook Pavilion and you are not able to gain access to the building with your provided access code, please call in the
following order: (920) 819-6711, (920) 246-4835, (920) 819-6715, (920) 819-6719.

Rental Procedures: Reservations are made on a first come, first serve basis for the upcoming year at the Village Hall beginning
the first business day in December. Requests should be made at least 5 business days prior to the event. Some special events are
given special consideration. All fees and deposits are due at the time of reservation. A security deposit may be applied toward a
future rental within the same calendar year. All deposits will be refunded at the end of the calendar year. Meadowbrook Pavilion,
Village Hall Community Center, and Village Hall Activity Room are available for rental year ‘round. All other facilities are available
April 1 - October 31. Village of Howard departments have first priority in reserving all facilities.

Cancellations: In the event of a cancellation, rental fees are non-refundable unless the facility and date is rented to another
party. Security deposits will be refunded in full. In the event a renter would itke to reschedule, they may do so at the same facility
and time period as the original reservation up until one month prior to the original rental date. Rescheduling is limited to one
time and the new rental date must be within the same calendar year as the ariginal reservation. If the same facility and time
frame is not available, the regular cancellation policy applies.

Admission: No admission fee, donation, contribution or other charge shall be made or permitted to be made or collected by the
renter/organization for admission to a building or park without prier permission.

Parking: Ord. 19.07 {1] No parking is allowed on the lawn at any time.

Keys: Keys must be picked up at the Village Hall during regular business hours (weekdays 8:00 am - 4:30 pm) within 3 days of
the rental date. There will be no admittance to the building for the renter if keys are not picked up. Keys must be returned within
2 business days following the rental.

Rental Hours: Park building rental hours are 8:00 am - 10:00 pm. Village Hall rental hours are 8:00 am - midnight. Premises
must be cleaned and vacated by the closing time of the rental date, Be advised that a police officer or any other VOH employee has
the right to enter the premises at any time.

Setup/Cleanup: It shall be the responsibility of the renter to maintain the facility in a safe and sanitary condition. Upon
completion of the event, all rooms should he retuined to the state they were found. If additional cleanup is required as a result of
a rental or event, the fabor cost will be charged to the renter accordingly and withheld by way of the security deposit paid at the
time of reservation. The following checklist will be referenced when determining if additional cleanup is necessary: unplug all
electrical items except refrigerator and stove; return all equipment to original places (tables, chairs, etc.); wash all counter tops,
surfaces and appliances; sweep and mop all fleors; remove all food items and other personal belongings; pick up all trash and
empty all waste containers (bags should be tied-off); place recyclable materials in appropriate containers; turn off all lights; lock
all doors; and any keys are returned. Security deposit will be returned by mail, provided the facilities are left in good condition,
within 30 days.

Decarations: Decorations may be put up and taken down without damaging the walls, woodwork, ceiling or window coverings.

Tape. tacks, staples. nails and screws are prohibited. White mounting putty is permissible. Lighted candles, dance wax or any
other type of dancing compound are not allowed,

Damage: If a park or facility is damaged as a result of an event or rental, the cost for the labor and materials used for repair will
be charged to the renter. This amount will be deducted from the security deposit; the difference will be billed out if the assessed
fine exceeds the amount paid for a security deposit,

Water: Water hookup must be requested in advance. Renter must contact VOH to make arrangements.

Electricity: Electricity usage for heating elements needs to be spread throughout the facility. More than one electric roaster or
coffee pot plugged inte a duplex outlet box may trip circuit breakers. Please plan accordingly. Access to outdoor electrical outlets
at Akzo Nobel Sports Complex Open Air Shelter must be arranged in advance. Renter must contact VOH to make arrangements.
Booyah/Fish Boils/Pig Roasts: These kinds of activities are allowed, but must not cause damage to park property if the cooking
takes place on-site (turf, concrete, etc,). Catered events are typically permissible since cooking does not take place on-site. The

Howard Fire Department must be natified if open fires are involved in the cooking process.

Smoking: Ord. 11.04 (1} Smoking is prohibited inside of all public buildings operated by the Village.



Pets: Ord. 19.05 Domestic pets shall be permitted on roads and trails, or in areas where they will not interfere with the use of the
parks by other persons, but must be kept on a teash not more than 8 ft. long. No pets shall be allowed in buildings. picnic areas,
playgrounds or sportareas. Ordinance 10.03 (13) Sec 1 - Pet fecal matter must be removed and properly wrapped and deposited
in an approved waste container.

Alcohol: Ord. 19.11 {3) Alcoholic beverages are allowed for park rentals, but not for rentals at the Village Hall, If alcohol will be
sold, a permit is required from VOH,

Meadowbrook Pavilion Extra Instructions: Renters will be issued a code to gain access to the building, This code will allow
access to all doors with a key pad. The code is assigned at the time of rental and is located on the rental form. Interior bathroom
doors are set to toggle, which means the code must be typed in to relock the doors. The exterior entry doors will relock each time
they are closed. A key to toggle the doors open during a rental can be found in the tall closet in the kitchen. The exterior hathroom
doors are on an automatic timer and will open in the morning and lock in the evening (times depend on the season). A rental code
will override this system. At the end of the rental, please check EVERY door to make sure it is locked AND pulled tightly closed.
Lights in the kitchen, bathraoms and table storage closet are on automatic timers; please make sure all other lights are turned off.

Metal Detectors: Ord. 19.03 {9) No person shall operate a metal detector in any park without written permission frotm VOH.
Open Fires: Ord. 19.03 (2) Open fires are not allowed in any Village Park.

Sport Facilities: Athletic fields, including ball diamonds and seccer fields, are not included with park shelter reservations. To
rent an athletic field and obtain a permit, contact VOH.

Events: Ord. 19.13 Persons wishing to reserve a park for events hosting more than 40 people must include all event information
describing in detail: purpose of the event, number of people expected, area of use, cleanup plan, crowd control plan, garbage
removal, parking, portable toilets, impact of turf/weather conditions and restoration. Request should address all services
provided, as well as services requested from VOH. An on-site meeting with the organizer is required. Final approval is subject to
approval by the Village Board in the form of a Special Event Permit,

Portable Toilets: When crowd size exceeds the capacity of the permanent toilet facilities, additional toilet facilities must be
provided by the renter. There shali be 1 toilet unit for every100 people. Toilets must be removed following the end of the event.
Portable toilets that are on site must also be pumped out by the renter during the event, if necessary, and after the event.

Sales & Concessions: Ord. 19.03 {6) Use of park property for private profit-making activities is not allowed. Sales /vending in
parks may be allowed as part of an approved event. The vending activity must meet one of the following criteria and must be
approved by VOH. (1) Sales within the sponsering organization to offset the cost of the event (i.e. company picnic). (2) Sales by
non-profit group to raise funds for the group’s operations (i.e. scouts). (3) Sales to raise funds that directly benefit the park
system (Le. civic groups). (4) Fundraising activities by sanctioned groups or similar organizations. (5} No solicitation.

Public Access: Ord, 19.11 Park land and public restrooms (those with outside access] are open to the public. A reservation gives
exclusive use of specified shelters and facilities only.

Tents: Tents may be allowed in some areas. Site approval by VOH and inspection by the Fire Dept. is required. Canopy-style tents
with no stakes, maximum size 10 ft. x 10 ft,, are exempt.

Music/Disc Jockeys/Noise: Ord. 9.07 {2) No person shall use or operate any P.A. system, amplifier or device which increases the
volume of voice, music or other sounds so loud as to disturb the public peace or the quiet and peacefulness of the surrounding
neighborhood.

- Security: Security is the responsibility of the renter. The Village is not responsible for the safety of individuals attending or
participating in an event. Professional security will be required for all events aver 500 people at a ratio of 1 guard for each 500
people, or fraction of 500 people.

Liability: VOH and its staff shall not be liable for lost, stolen or damaged property, personal injuries, or other loss at any reserved
facility,

Certificaie of Insurance: A certificate of insurance is required for rentals open to the public. The certificate of insurance must
give evidence of proper liability insurance, naming the Village of Howard as an additional insured in the amount of $2 million.
The certificate of insurance must be on file 2 weeks prior to the rental. A copy of an insurance policy is not acceptable,

All existing Park Ruies and Village Ordinances, whether listed here or not, are to be observed.
The Village reserves the right to revoke a reservation or special permit at any time when rules have heen broken.



